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CONTACT INFORMATION 

Rowan County Building Inspections (RC-BI) 
Suite 207, 402 North Main Street, Salisbury, NC  28144 

Website:  www.rowancountync.gov   •  under “Departments” select “Building Inspections” 

General Office Phone:  704.216.8619 
Ext. 0 = For immediate service (in queue) 
Ext. 1 = To schedule an inspection 
Ext. 2 = To speak to Permitting Desk 
Ext. 3 = For general questions 
Ext. 4 = To speak to the Director 

Personnel Cell Phone Office Phone Email 
Thomas O’Kelly, Director 704.202.4132 704.216.8612 thomas.o’kelly@rowancountync.gov 
David Prevette, Asst. Director 704.202.4127 704.216.8622 david.prevette@rowancountync.gov 
Scott Lowder, Senior Inspector 704.239.8733 704.216.8617 jessie.lowder@rowancountync.gov 
David Lowman, Inspector 704.202.4133 704.216.8613 david.lowman@rowancountync.gov 
Lee Young, Inspector 704.202.7914 704.216.8624 Robbie.Young@rowancountync.gov 
Rodney Newton, Inspector 704.213.7422 704.216.8616 rodney.newton@rowancountync.gov 
John Cole, Inspector 704.223.1646 704.216.8615 John.Cole@rowancountync.gov 
Curtis Allman, Inspector 704.245.4487 704.216.8625 Curtis.Allman@rowancountync.gov 
Jennifer Curlee, Permitting 704.216.8597 jennifer.curlee@rowancountync.gov 
Lisa Steele, Permitting      704-216-8610  lisa.steele@rowancountync.gov     
Debra Horne, Rowan Co.  Fire Marshall 704.216.8916 Deborah.Horne@rowancountync.gov 
Terry Smith, City of Salisbury Fire Marshall 704.638.4467 tsmit@salisburync.gov 

Citizen Access Portal:  www.rowancountync.gov/energov 
Sign in or request new profile.  Must have permit to gain access. 

List of All Rowan County Architects and Engineers 
Note:  This list is provided as a courtesy only.  Applicant may use any NC licensed design professional.  
New design professionals of Rowan County may call our office to request being included on this list. 

Architects: 
The Bogle Firm       704.213.4553 
JP+A Architect 704.637.3211 
KKA Architects 704.642.0071 
Ramsay Burgin Smith 704.633.3121 
Stout Studio 704.603.8117 

Structural Engineers: 
Basinger Designs 704.796.1445 
Morton Engineering 704.857.0252 
Andy Eller 704.633.6124

Plumbing & Mechanical Engineers: 
Basinger Designs 704.796.1445 
Bowers Consulting 704.630.0075 
S. E. Collins Engineers 704.638.6337 

Electrical Engineers: 
Basinger Designs 704.796.1445 
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PROCEDURES FOR COMMERCIAL PROJECTS 

1) All Commercial Projects require Plan Review, Permits, and Inspections

2) Zoning Approval is required in order to receive a Permit (step 4).  It is wise to obtain Zoning Approval
prior to preparing plans for Plan Review.  Zoning Review and Plan Review may run concurrently if
applicant elects to do so.  Contact your local Zoning:

a. Rowan County: 704.216.8588
b. Salisbury: 704.638.5208 
c. Cleveland: 704.278.4777 
d. East Spencer: 704.636.7111 
e. Faith: 704.279.7500 
f. Granite Quarry: 704.279.5596
g. Kannapolis: 704.920.4350 
h. Landis: 704.857.2411 
i. Rockwell: 704.279.2180 
j. Spencer: 704.633.2231 

3) Apply for Plan Review
a. Fill out Plan Review Application and pay fee
b. Submit 3 sets of plans for Plan Review (See Plan Review Process)
c. Receive Plan Review Comments, make required revisions if any and resubmit.
d. Receive Plan Review Approval
e. Applicant will be notified to pick up approved plans.  This stamped set must be posted on the

jobsite.

4) Apply for Permits (See Permitting Process)
a. Building, Plumbing, Mechanical, Electrical, Special
b. Contractors’ signatures as required

5) Schedule Inspections (See Inspections Process)
a. Schedule Inspection Form on website
b. Online System
c. Call Permit Desk
d. IVR Phone request

6) Certificate of Compliance
a. Pass all Final Inspections
b. Pass Fire Inspection
c. Certificate of Compliance is issued by Rowan County and sent to local municipality having

zoning authority (if none, see “e” below).
d. Certificate of Occupancy is issued by the municipality from which Zoning Approval was

received.
e. Certificate of Compliance may stand in as a Certificate of Occupancy when project is located

outside of any local municipality that issues their own Certificates of Occupancy.
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PLAN REVIEW PROCESS 

1) All Commercial Projects require Plan Review when the project involves:
a. Newly constructed buildings, additions, upfits, or renovations (interior or exterior)
b. Change of Occupancy classification (ex:  existing office converting to restaurant)
c. Partition walls or other elements that change the exit egress path
d. Extending or major repair to systems or equipment  (plumbing, mechanical, electrical)
e. Note:  Cosmetic changes (painting, new finishes, etc.) do not require plan review or permitting.

2) Plans are required to be signed and sealed by a NC licensed design professional unless:
a. Project is residential, up to 8 units attached with grade-level exits, which is not part of or physically connected with any other

buildings or residential units.  (More than one such set of attached units on a single site is considered a complex and does 
require signature and seal.)

b. Farm buildings that meet NCGC 143-138 exemptions
c. Institutional or Commercial building that does not have a total cost of construction exceeding $90,000
d. Institutional or Commercial building that does not exceed 2,500 square feet
e. Alteration, remodeling, or renovation of an existing building that is exempt under this section, or alteration, remodeling, or 

renovation of an existing building or building site that does not alter or affect the structural system of the building, change the 
building’s access or exit pattern, or change the live or dead load on the building’s structural system.

f. Shop drawings, assembly/erection drawings, or graphic descriptions utilized to detail or illustrate a portion of the work required 
to construct the project in accordance with the sealed plans.

g. Note:  Projects not requiring sealed plans must still submit plans for Plan Review. 

3) Specific projects require NC Department of Insurance review
a. High Rise (NC Building Code Section 403) = all buildings
b. Covered Mall (NC Building Code Section 402) = all buildings
c. City/County Owned = new construction 20,000 sq. ft. or greater (NCGS 58-31-40)
d. Assembly = buildings with occupant load over 1,000 people
e. Education = buildings over 2 stories or over 20,000 square feet per story
f. Hazardous = buildings with occupant load over 100 people
g. Institutional = buildings over 3 stories or over 10,000 square feet per story
h. Residential = buildings over 4 stories or over 100 units per building
i. NOTE:  Projects requiring NCDOI review must also be submitted for Rowan County Plan Review.  This may be done concurrently.

4) Apply for Plan Review and pay Plan Review Fee
a. Fill out Commercial Plan Review Application found in this packet or on RC-BI website
b. Plan Review Cost:  Contact office for current per square foot Plan Review fee.
c. See Commercial Plan Review Checklist in this packet or on RC-BCE website.

5) Submit 3 sets of construction documents.  Set 1 will be returned to be posted at the jobsite, Set 2 will be filed in
the inspections office, and Set 3 will be sent to the Fire Marshal for fire review.

6) Construction documents shall include (at minimum):
a. Completed Appendix B

i. Rehab Code projects also require Rehab Code Summary with decision diagram
ii. Chapter 34 projects also require Chapter 34 Analysis with points spreadsheet

b. Site Plan
c. Life Safety Plan (per floor)

i. Label occupancy of each space (NCBC Ch. 3) and number of occupants per NCBC Table 1004.1.1.
ii. Show egress paths to exits including dimensioned travel distance.  (Travel distance path shall be measured at right

angles.)
iii. Identify all exits.  List capacity of each exit per NCBC 1005.1.  Show Exit Signage.
iv. Show dimensions between exits and diagonals to meet NCBC 1015.2.
v. Show and dimension any dead ends.

vi. Label doors using panic hardware.
vii. Identify all fire rated wall assemblies.

viii. Show all fire extinguisher locations.

d. Architectural, Structural, Plumbing, Mechanical, Electrical, Fire Suppression Plans
e. Statement of Special Inspections, if required per NCBC 1704.1.2.

7) Plan Reviewer will notify Applicant with review comments, requests for revisions, or approval.
8) Upon notification of approval, Applicant must pick up and sign for stamped jobsite set.
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PERMITTING PROCESS 

1) Prerequisites for Permit Application:
a. Zoning Approval from Rowan County or local municipality (Salisbury, Spencer, etc.)
b. Flood Administration Approval from Rowan County or local municipality
c. Map and Parcel Number from Rowan County Tax Assessor’s Office
d. RC-BI Plan Review approval (NCDOI Plan Review approval if required)
e. Fire Marshal Plan Review approval (RC-BI submits third copy of construction documents to Fire Marshal.

Fire Marshal notifies RC-BI upon approval)
f. Lien Agent if required by General Statutes. Visit www.liensnc.com and follow instructions.
g. Note:  Rowan County Building Inspections, Planning/Zoning and Tax Assessor are all located at 402 N.

Main, Salisbury.
2) Complete Permit Application, found in this packet or on RC-BI website
3) Licensed Contractor:

a. Contractor’s signature and license number required for each permitted trade
b. Applicant may pay for any or all of the permits or elect to have each licensed contractor pay their

individual permit.
4) Unlicensed Contractor (see restrictions below)

a. Unlicensed General Contractor must sign permit and verify that project costs less than $30,000.
Unlicensed Contractor may not perform plumbing, HVAC, or electrical work.

5) Owner Acting as Contractor (see restrictions below)
a. Owner or Employee acting on behalf of firm/corporation must complete Owner Acting as Contractor

form.  This form must be notarized.  We offer notary services at no fee.
b. Owner must perform all work or hire licensed subcontractors.

6) Payment for Permits
a. Cash, Check, or Credit Cards are accepted
b. See RC-BI website for Permit Cost Estimator spreadsheet

7) Permits are issued upon payment and completed application.
8) Permits expiration

a. If work has not been commenced within 6 months of issuance
b. Work is discontinued for a period of 12 months.
c. Permits may be reinstated at current minimum fee cost.

A Licensed Contractor is required for all permitted projects unless: 

1. Exempted under NCGS 87-1 for general construction
2. Exempted under  NCGS 87-21 for plumbing, heating, and fire sprinkler
3. Exempted under NCGS 87-43 for electrical.
4. You may contact the appropriate licensing board or RC-BI if you have any questions on licensing requirements.

Permits are required for all projects unless: 

1. Exempted under NCGS-153A-357 for counties
2. Exempted under NCGS-160A-417 for cities
3. You may contact RC-BI if you have any questions on permitting requirements.
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INSPECTIONS PROCESS 

1) Obtain Plan Review approval and all required Permits
2) When first work to be inspected is completed, schedule Inspection

a. Inspection must be scheduled before 4:00 PM at least one business day prior to the requested inspection date.
b. Work must be complete prior to inspection (inspector will not wait on unfinished work)
c. To schedule time-sensitive inspections, call your inspector after 4:30 the day before or at 8:00 that morning.

Inspectors’ cell phone numbers are listed in this packet.
d. Access to all necessary areas of the site must be open and available.
e. It is to your benefit to be on site when inspections are made.

3) Scheduling Inspections
a. Online requests (see RC-BI website schedule inspection form)

i. Requests will be confirmed by 4:00 PM
b. Call RC-BI office personnel at 704.216.8597, 704.216.8610, or 704.216.8619 ext. 0
c. IVR automated telephone system (see following pages)

i. Requests will be confirmed by 4:00 PM

4) Types of Inspections required and offered:
a. See IVR list on following pages for specifics
b. Inspections performed by Rowan County include but are not limited to:

i. Electrical builder’s service
ii. Footings, foundations

iii. Under-slab work (plumbing, mechanical, electrical)
iv. Slab work
v. Building Rough (framing, masonry construction, etc.)

vi. Plumbing, Mechanical, and Electrical Rough
vii. Building weather-proofing (sheathing, flashing, windows, insulation, etc.)

viii. Fire rated assemblies (multiple layers require multiple inspections)
ix. Building Finals
x. Plumbing, Mechanical, and Electrical Finals

xi. Public Utilities (in coordination with Salisbury/Rowan Utilities)
1. From connection from water tap to backflow device
2. From connection from backflow device to building
3. From connection at sewer tap to connection at building
4. Salisbury/Rowan Utilities installs water & sewer taps
5. Salisbury/Rowan Utilities inspects backflow device

c. Specialty Inspections, including ABC, Day Care, Group Care, Schools, etc.

5) Special Inspections:  Where required by North Carolina Building Code Chapter 17, Special Inspections shall be
performed by a licensed third party inspections firm as described in NC Administration Code 107.5 and NCBC
1704. 

a. A Statement of Special Inspections must be submitted during Plan Review identifying all elements of the project
requiring special inspections.

b. Third Party Inspections firm must submit weekly reports during SI process

6) Notification
a. Inspection Report is emailed immediately after inspection is completed
b. IVR system will contact by phone with inspection result

i. Note:  This will show up as “UNKNOWN CALLER” on phones with caller-ID
c. Pass, Partial Pass, or Fail results will be given
d. Notes will be given with Partial Pass or Fail
e. Handwritten ticket will be left if applicant has no email address.
f. Electrical Final:  RC-BI will notify power utility of passed electrical final so that power may be turned on.
g. Certificate of Compliance will be issued to the municipality from which zoning approval was received.  That

municipality issues the final Certificate of Occupancy.  When property is not within municipal limits, the Certificate
of Compliance may stand as the Certificate of Occupancy.
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Details for using Rowan County Schedule 
Inspection Form 

(Online) 

Go to Website: www.rowancountync.gov 
Click on Departments (on left) 
Click on BUILDING INSPECTIONS 
Click on SCHEDULE INSPECTION FORM 
Enter information onto form, click Submit 
At this point an email will be send to the Permit Assistants 

**Please be aware our CUT OFF TIME 

FOR NEXT DAY INSPECTIONS IS 4PM** 

CONTACT INFORMATION 
Rowan County Building Inspections Department  

Suite 207, 402 North Main Street, Salisbury, NC 28144 
704-216-8619 Office 

Personnel  Cell Phone  Office Phone  Email______________________ 
Thomas O’Kelly, Director  704.202.4132  704.216.8612  thomas.o’kelly@rowancountync.gov 
David Prevette, Asst. Director   704.202.4127    704.216.8622  david.prevette@rowancountync.gov 
Scott Lowder, Senior Inspector 704.239.8733     704.216.8617      jessie.lowder@rowancountync.gov 
David Lowman, Inspector  704.202.4133    704.216.8613      david.lowman@rowancountync.gov 
Lee Young, Inspector  704.202.7914  704.216.8624  Robbie.Young@rowancountync.gov 
Rodney Newton, Inspector  704.213.7422  704.216.8616  rodney.newton@rowancountync.gov 
John Cole, Inspector  704.223.1646    704.216.8615      john.Cole@rowancountync.gov 
Curtis Allman, Inspector  704.245.4487    704.216.8625      Curtis.Allman@rowancountync.gov 
Jennifer Curlee, Permitting  704.216.8597     jennifer.curlee@rowancountync.gov 
Lisa Steele, Permitting         704-216-8610     lisa.steele@rowancountync.gov    
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IVR PHONE SYSTEM INFORMATION SHEET

Requests must be made by 4:00 PM to schedule an inspection for the next day. 
Dial 1.866.701.3354 to enter into the system.

 Enter the last five digits of your permit number (PLUM-9-09-19414, enter “19414”)
 The system will state the address associated with the permit number
 Press 1 for Yes or Press 2 for No to confirm the address

Permit Menu 
 Press 1 to Request New Inspection
 Press 2 to Submit Cancellation of a Pending Inspection
 Press 3 to Submit a Date Change for a Pending Inspection
 Press 4 to Check Inspection or Permit Status
 Press 9 to Return to the Main Menu

1:  Request New Inspection 
 Prompts for the Inspection Reference Number (3 digit IVR code, see following pages)
 The system will list common available inspections for that permit if you do not have an IVR list.
 Press 8 to Return to Previous Menu or
 Enter the 3 Digit IVR Number
 Press 1 for next business day, Press 2 for the day after that, etc. (IVR will prompt with dates)
 Press 0 to Return to Previous Menu

2:  Submit Cancellation of a Pending Inspection 
 The inspection must be cancelled before the day of inspection.
 To move or cancel an inspection on the scheduled day, call the Permit Desk at 704.216.8619.

3:  Submit a Date Change for a Pending Inspection 
 The inspection has to be cancelled before the day of inspection.
 To move or cancel an inspection on the scheduled day, call the Permit Desk at 704.216.8619x0.

4:  Check Inspection or Permit Status 
 Press 1 for Permit Status

o “Signatures Needed”:  contractor(s) must sign Permit Application before inspections may
be scheduled

o “Hold for Flood”:  Planning Department approval is needed before inspections may be
scheduled

 Press 2 for Status of Inspection
o Press 1 for past week of inspections
o Press 2 for last two weeks of inspections
o Press 3 for last month of inspections
o Press 4 for all inspections

 Press 8 for Previous Menu
 Press 9 for Main Menu
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Rowan County Building Inspections – Inspection Descriptions IVR 

Building or Framing Inspections 

Building Footing Excavated area for building support    *** Port a John required at first inspection*** 100 

Building Foundation Basement/Crawl Space area (Includes Footing Projection Inspection )  *** Port a John required at first inspection*** 105 

Building Footing Projection Checking proper projection around walls or piers 110 

Building Open Floor (courtesy insp.) Checking floor joists and girder locations on piers and walls before sheathing or sub floor is applied 115 

Building Monolithic Slab Footing and Slab as one pour   *** Port a John required at first inspection*** 120 

Building Slab Concrete pour used for building floor 125 

Building Sheath’g, Flash’g & Windows Checking fastening schedule for sheathing and/or wrap around walls and windows for waterproofing needs 130 

Building Waterproofing Seal applied to walls around foundation to prevent water infiltration 135 

Building Drainage Pipe and gravel for foundation drain 140 

Building Lintels Inspect Metal L beam to support Brick Veneer 145 

Building Framing  for Residential All framing / building work for residential structure before drywall or insulation installed 150 

Building Chimney The clearances from combustibles and chimney throat and/or damper area 155 

Building Insulation Wall Cavities and Baffles in attic 160 

Building Final for Residential To final all work for residential structure 165 

Building Above Ceiling Inspection All framing / building work above ceiling before lay in ceiling or drywall is installed – Commercial 170 

Building Rough  for Commercial All framing / building work for commercial structure before drywall  or insulation installed – Commercial 175 

Building Fire Rated Assemblies Inspect fire rated construction – walls, columns, beams, girders, floor, ceiling and/or roof assemblies 180 

Building Final for Commercial To final all work for commercial structure 185 

Electrical Inspections 

Electrical Builder’s Service Same as Saw Service – Check Electrical for Temporary Electrical Service used for building purposes 200 

Electrical Underslab Rough In All electrical lines ran before slab is poured over them 205 

Electrical Under Ground Lines All electrical lines ran underground 210 

Electrical Rough In All electrical work for commercial or residential structure before drywall or insulation installed 215 

Electrical Change of Service Check electrical changes for Increasing or Decreasing amps or volts to a structure’s electrical service 220 

Electrical Conditional Power Check electrical for 90 day temporary electrical service – NOT FOR OCCUPANCY - 225 

Electrical Above Ceiling Inspection To inspect all electrical work above ceiling before lay in ceiling or drywall is installed – Commercial 235 

Electrical Final To final all electrical work for commercial or residential structure 240 

Mechanical Inspections 

Mechanical Under Ground Gas Lines All gas lines ran underground 300 

Mechanical Rough In All mechanical work for commercial or residential structure before drywall or insulation installed 305 

Gas Rough In All gas line work for commercial or residential during rough in stages 310 

Mechanical Gas Pressure Test pressure on gas lines 315 

Mechanical Above Ceiling Duct Sealing To inspect sealing of all ducts prior to lay-in or drywall ceiling installations 320 

Mechanical Above Ceiling Inspection To inspect all mechanical work above ceiling before lay in ceiling or drywall is installed – Commercial 325 

Mechanical Conditional Gas 90 day temporary gas service – NOT FOR OCCUPANCY - 330 

Mechanical Final To final all mechanical work for commercial or residential structure 335 

Plumbing Inspections 

Plumbing Underslab Rough In All plumbing lines ran before slab is poured over them 400 

Plumbing Rough In All plumbing work for commercial or residential structure before drywall or insulation installed 405 

Plumbing Shower Pan Rubber Membrane inspection before tile or drywall is put up around shower or tub fixture 410 

Plumbing Sewer Tap Drainage connection to septic tank or utilities sewer system for commercial or residential structure 415 

Plumbing Water Service Line Under ground water pipe from well or utilities services for commercial or residential structure 420 

Plumbing Above Ceiling Inspection To inspect all plumbing work above ceiling before lay in ceiling or drywall is installed – Commercial 430 

Plumbing Final To final all plumbing work for commercial or residential structure 435 
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 Mobile Home Setup Inspections 

Mobile Home Footing Excavated area for manufactured home support 500 

Mobile Home Support System & Rough In Tie Downs, Set Up and ALL Trades roughed in before underpinning including plumb, mech and electr roughs 505 

Mobile Home Bolt Up Mobile home halves at marriage wall connections – Not for singlewides 510 

Mobile Home Sewer Tap Drainage connection to septic tank or utilities sewer system for manufactured home 515 

Mobile Home Water Service Line Under ground water pipe from well or utilities services for manufactured home 520 

Mobile Home Final Final for Manufactured Home – includes underpinning, decks/porches, plumbing, mechanical, and electrical 555 

Modular Home Inspections 

Modular Footing Excavated area for modular building support 600 

Modular Foundation Basement or Crawl Space area for modular structure 605 

Modular Bolt Up Modular home halves at marriage wall connections – not for singlewides 610 

Modular Building Rough In All framing work for modular structure before drywall or insulation installed 615 

Modular Electrical Rough In All electrical work for modular structure before drywall or insulation installed 620 

Modular Mechanical Rough In All mechanical work for modular structure before drywall or insulation installed 625 

Modular Pluming Rough In All plumbing work for modular structure before drywall or insulation installed 630 

Modular Water Proofing or Drainage Seal applied to walls around foundation to prevent water infiltration and/or pipe and gravel for drainage 635 

Modular Sewer Tap Drainage connection to septic tank or utilities sewer system for manufactured home 640 

Modular Water Service Line Under ground water pipe from well or utilities services for modular home 645 

Modular Mechanical Final To final all mechanical work for modular structure 650 

Modular Plumbing Final To final all plumbing work for modular structure 655 

Modular Electrical Final To final all electrical work for modular structure 660 

Modular Building Final To final all framing work for modular structure 665 

Pool Installation Inspections 

Pool Wet Niche (Electrical Permit) Ground electrode connection to Wet Niche light fixture and potting compound installation 700 

Pool Electrical Underground (Elec Permit) All electrical work for pool structure before pool final 705 

Pool Steel Bonding Grid (Electrical Permit) If concrete pool – Structural Steel – interior perimeter around pool 710 

Pool Perimeter Bonding Grid (Elec Permit) Ground electrode connections from pump to bonding grid, Ladders, Handrails, Diving Boards, etc 715 

Pool Electrical Rough In (Electrical Permit) All piping to motor from power supply – wiring from pump to point of delivery – and all other electrical wiring 720 

Pool Electrical Final (Electrical Permit) Final all electrical work for pool structure 725 

Pool Final Final all concrete and/or frame work on pool structure and fence area 730 

Special Permit Inspections 

ABC To inspect a building to sell alcoholic beverages 905 

Day Care Inspect building for use of day care 910 

Group Care Inspect building for use of group care 915 
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ROWAN COUNTY POLICY STATEMENTS 

1) Prefabricated Metal Buildings, Commercial Installation
a. Prefabricated metal buildings require the seal of a licensed structural engineer for the following, regardless of

minimum cost or project area:
i. Building shell drawings

ii. Building slab/footing/foundation drawings
b. See NC Administration Code, 106.2.2, 204.3.5, and NC Building Code Ch. 16.

2) Post Frame (Pole Barn) Structures
a. All non-residential post frame structures require the seal of a licensed structural engineer, regardless of minimum

cost or project area.
b. Residential post frame structures (Pole Barns) shall be designed by a North Carolina Design Professional.

3) Public Water & Sewer (on Salisbury Rowan Utility lines)
a. SRU installs and inspects water and sewer taps into public lines
b. Rowan County inspects connection to water tap, line between tap and backflow device, and connection to

backflow device below grade.
c. SRU inspects backflow device and cover (above grade).
d. Rowan County inspects connection to backflow device and line between backflow device and building.
e. Rowan County inspects connection to sewer tap and line between tap and building.

4) Third Party Inspections
a. Inspections by Structural Engineer:  North Carolina Administration Code 107.4 allows a structural engineer to

perform certain inspections relating to forming and placement of reinforcing steel prior to concrete pours.  The
intent of this is to allow a contractor to streamline the construction process by employing a structural engineer to
be regularly and continuously on site during preparations for and placement of concrete construction.  In order
for this to be accepted:

i. Rowan County Building Inspections must authorize this approach prior to beginning construction.
ii. The employed person must be a structural engineer licensed in NC

iii. Rowan County must be notified of all inspections to be performed by the engineer prior to their
performance (call for inspections as normal and notify that these will be done by the licensed engineer).

iv. Engineer shall submit weekly reports to the Building Inspection office bearing his/her seal.  Reports must
indicate that the placement of related construction elements, components, and systems either complies
or does not comply with the approved permit documents.

v. See NCAC 107.4 for further details.
b. Special Inspections:  Where required by North Carolina Building Code Chapter 17, Special Inspections shall be

performed by a licensed third party inspections firm as described in NCAC 107.5 and NCBC 1704.
i. A Statement of Special Inspections must be submitted during Plan Review identifying all elements of the

project requiring special inspections.
ii. Third Party Inspections firm must submit weekly reports during SI process
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COMMERCIAL PLAN REVIEW CHECKLIST 

All commercial projects must furnish three (3) complete sets of plans that satisfy the plan requirements listed below.  All required 
documents must be submitted at the same time. 

Typical Plan Requirements: 
 Three (3) complete sets of all plan and specification documents
 All plans must be legibly drawn and scaled.
 Completed Appendix B
 Site Plan
 Life Safety Plan
 Architectural Plans
 Civil Plans
 Structural Plans
 Plumbing Plans
 Mechanical Plans
 Electrical Plans
 Existing Buildings may comply with current building code or must submit compliance alternatives

o Rehab Code decision diagram
o Chapter 34 analysis spreadsheet
o 2015 North Carolina Existing Building Code

 Construction Documents must be sealed by a NC licensed design professional unless:
o Project is residential, up to 8 units attached with grade-level exits, which is not part of or physically connected with any other

buildings or residential units.  (More than one such set of attached units on a single site is considered a complex and does
require signature and seal.)

o Farm buildings that meet NCGC 143-138 exemptions
o Institutional or Commercial building that does not have a total cost of construction exceeding $90,000
o Institutional or Commercial building that does not exceed 2,500 square feet
o Alteration, remodeling, or renovation of an existing building that is exempt under this section, or alteration, remodeling, or

renovation of an existing building or building site that does not alter or affect the structural system of the building’ change
the building’s access or exit pattern’ or change the live or dead load on the building’s structural system.

o Shop drawings, assembly/erection drawings, or graphic descriptions utilized to detail or illustrate a portion of the work
required to construct the project in accordance with the sealed plans.

o Note:  Projects not requiring sealed plans must still submit plans for Plan Review.
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Rowan County Building Inspections Department 

COMMERCIAL PLAN REVIEW APPLICATION

Name of Project:______________________________________________________________________________ 

Jobsite Address: ______________________________________________________________________________ 

Contact Person/Company:__________________________________________  Phone:______________________ 

Email: _________________________________________________________   Fax:  _______________________ 

Owner: ________________________________________________________   Phone:______________________ 

Email: _________________________________________________________   

Detailed description of proposed use: ______________________________________________________________ 

    _____________________________________________________________________________________________ 

   Project Cost: $___________________________________________ 

   Occupancy Group: ______ Size (square feet): ______________ Stories: ______  Building Height: ____________ 

Type of Work:   New    Addition   Renovation   Upfit    Shell   Demolition   Other _____________ 

Type of Construction:  IA    IB    IIA    IIB    IIIA    IIIB    IV    VA    VB 

Hazardous Material Survey  Required for renovation if asbestos is known present or unknown 
Note:  Any project that may disturb existing hazardous materials such as asbestos or lead paint must follow NC DHHS regulations.  Contact a NC-accredited 

asbestos and/or lead paint professional or the NC DHHS Health Hazards Control Unit (919.707.5950) for more information. 

Statement of Special Inspections:  Included with documents    Not required per NCBC 1704.1.2 

NCDOI review also required if:   High Rise (403) Covered Mall (402) City/County Owned & greater than 20,000 sf 

Assembly >1,000 occupants, except bleachers Education >2 stories or >20,000 sf per story    Hazardous > 100 occupants 

Institutional >3 stories or 10,000 sf per story    Residential >4 stories or >100 units per building 

☐24/7 expedited plan review 
By checking this box you agree to the terms and additional fee of $2,500 associated with the expedited plan review       

procedures. 

   ______________________________________________________________________________________________________________ 
print name signature date 

Fields below for Rowan County use only 

Plans received by:______________________ Permit# REV________________ Date received:_____________ 

Plans reviewed by: __________________________________________________________________________ 

Revisions (requested/submitted): _______________________________________________________________ 

Review approval date: _____________________    Date Applicant Notified:____________________________ 

Fire Marshal approval date:  ________________ Inspection Level: _________________________________ 

Approved Plans Received by:  _________________________________________________________________ 
print name   signature   date 
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Total Permit Fee $___________________________ 

       Rowan County Building Inspections Department 
   PERMIT APPLICATION

 402 North Main St. Suite 207, Salisbury  •  Phone:  704.216.8619  •  Fax:  704.638.3130 

 Single Family     Two Family    Commercial    Mobile Home   Modular 

Company OR Applicant’s Name: ______________________________________________________________ 

Date:_________________________________  Company OR Applicant’s Phone: _________________________________________________________ 

Job Site Address: ________________________________________________________________    Property Owner’s Phone:  _______________________ 
    No.            Street     City                Zip 

Property Owner: _________________________________________________   Property Owner’s Email: _________________________________________ 

 Directions to Job Site (REQUIRED): (from 402 N Main St)   _____________________________________________________________________________ 

 Type of Work:       New       Addition      Renovation      Upfit      Accessory  Shell  Demolition  Other 

 Proposed Use _________________________________________   Type of Construction IA IB IIA IIB IIIA IIIB IV VA VB 

 Description of Work:  _____________________________________________________________________________________________________ 

 Commercial: 

 Building Area (sq. ft.):________________ 

 (includes heated, unheated, exterior covered 
spaces, etc.     

 Project Area (sq.ft.): _________________ 

 (if project is partial renovation or addition) 

 Number of Stories: __________________ 

 Sprinklers: NFPA13  NFPA13R / D 

 Multi-family No. Units:  _______________ 

Residential: 

No. Bedrooms: ________  No. Fireplaces:_______ 

Basement (sq.ft.):_________________________ 

1
st
 Floor (sq.ft.):___________________________ 

2
nd

 Floor (sq.ft).: _________________________ 

Porch/Deck (sq.ft.): _______________________ 

Attached Garage/Carport (sq.ft.):______________ 

TOTAL ATTACHED  sq ft.:___________________ 

DETACHED Garage/Carport (sq.ft.):___________

Manufactured Home: 

Make: _____________________ Year:_________ 

VIN:_________________________________ 

Park: _________________________________ 

Other: 

Signs (< 300 sq. ft.):    No. ______________ 

Signs ( > 300 sq.ft.):    No. ______________ 

Piers/Decks (sq. ft.): _____________________ 

Pool (sq. ft.): ___________ Value:____________ 

Total Project Cost  $___________________________ Building Permit Fee  $_____________________ 

 Plumbing:  [ Mark Number of Each Fixture/Connection ]     New Water /Sewer Connection:  Yes  No 

________ Commodes 
________ Lavatories  
________ Bathtubs 
________ Showers 

________ Sinks 
________ Washing Machines 
________ Dishwashers 
________ Disposals 

________ Floor Drains 
________ Water Heater – Elec 
________ Water Heater – Gas 
________ Water/Sewer Service 

______ Water/Sewer Connections 
______ Bidets 
______ Urinals 
______ Other: ________________

Description of Work:  __________________________________________________________________________________________________ 

Plumbing Permit:_______________________ Plumb Permit Fee $______________

 Mechanical:   Gas:   Yes   No   Gas Company:(REQUIRED) ___________________________   # Gas Connects/Appliances:__________ 

BTUs:_______________    Air Tons:___________     Number of Units:  Split Units: _______    Package Units: ________    Gas Pac Units:_______ 

Description of Work:  __________________________________________________________________________________________________ 

Mechanical Permit:________________ Cond. Gas Permit:_____________  Mech Permit Fee $______________ 

 Electrical:  Power Company: (REQUIRED ) ________________________________________________ 

New Service:  Amperage:  _____________     Voltage:  ____________     Phase: Single 3 Phase     Is this a RECONNECT?  Yes  No 

Change of Service:  Yes  No    If Change of Service, Amperage from ___________ to ____________  Change of Phase:  Yes  No 

Builder’s Service:     Yes    No            Swimming Pool            Low Voltage  SOLAR PV KVA (REQUIRED) ____________________ 

Description of Work: ___________________________________________________________________________________________________ 

Elect: _________________ Bldr Srv: ______________Cond: ______________Elect Permit Fee $____________
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I hereby certify that all information in this application is correct and all work will comply with the State Building Code and all other 
applicable State and local laws, ordinances, and regulations.  The Rowan County Building Code Enforcement Office will be notified 
of any changes in the approved plans and specifications for the project permitted herein. 

I confirm I am the holder of a North Carolina Contractor’s License in accordance with North Carolina General States 87-1, 87-21, 
87-43 and/or 87-57, in the trade shown below. I confirm I am the contractor of record of the work described on this application.  
Therefore, I agree to comply with all applicable State and Local laws and ordinances regulating the work. 

General or MH Set Up:___________________________________________  Phone: _________________   Lic :_______________ 

Email: _____________________________________________________ Print Name: __________________________________ 

Addr.: ________________________________________________         Signature::_______________________________________ 

Plumbing:__________________________________________________ Phone:  _________________    Lic :________________ 

Email:_______________________________________________________ Print Name: ___________________________________ 

Addr.:_______________________________________________________ Signature:____________________________________ 

Mechanical:_________________________________________________ Phone:___________________   Lic ________________ 

Email:_______________________________________________________ Print Name:___________________________________ 

Addr.:_______________________________________________________ Signature:____________________________________ 

Electrical:___________________________________________________ Phone: ___________________   Lic _______________ 

Email:_______________________________________________________ Print Name:___________________________________ 

Addr.:_______________________________________________________ Signature:____________________________________ 

Unlicensed GC:_______________________________________________ Phone:___________________  Contract < $30,000 

Email:_______________________________________________________ Print Name:___________________________________ 

Addr.:__________________________________________________  Signature:____________________________ Date:_________ 

By signing, I confirm that this my contract for this permitted work is less than $30,000, the work is general construction only, and that the 
property owner is aware that I am an unlicensed contractor acting under NCGS 87-14, exemption for projects less than $30,000. 

Owner acting as Contractor:  Personal Residence  Firm/Corp. **Please sign separate form** 

Permits Not Required:  For construction, installation, or repair costing less than $5,000 in a single family home unless the work      
involves 1) load bearing structure, 2) addition to or change in design of plumbing, 3) addition, replacement, or change in design of 
heating/cooling, or electrical systems.  Permits are not required for water heater replacements of same capacity and fuel types     
if installed by licensed contractor, or electrical device and fixture replacements if installed by a licensed contractor.    
[NCGS 153A-357 ]  Permits are not required for general construction to any building being constructed under agricultural exemptions 
listed in NCGS 143-138(b4), 1, 2, and 3. 
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Credit Card #  

_______________________________________ 

Exp Date: ____________   CSC#  __________ 
3 digit PIN on back of card 

For Credit Card Payment: Please include to 
expedite Permit issuance 

**VISA & MASTERCARD ONLY**

Page 28



Rowan County Building Inspections Department 

Owner As Contractor 
Owner Exemption Affidavit pursuant to NC General Statute 87-14(a)(1) 

Tax Map and Parcel  #:________________________ 

Owner as Contractor for: _______________________________________________________________________ 

Jobsite Address: ______________________________________________________________________________ 

Owner/Contact Person:_________________________________________________________________________ 

Phone:__________________________________   Fax: ___________________________ 

Email: _____________________________________________________________________________________  

I, _______________________________________, hereby claim an exemption from contractor licensure under NCGS 87-1(b)(2) by 

initialing the relevant provisions in paragraph 1 and initialing paragraphs 2 through 4 below:  

INITIAL ONE- 

 _______ I certify that I am the owner of the property set forth above on which this building is to be constructed or altered; 

        -OR-  

_______ I am legally authorized to act on behalf of the firm or corporation which is constructing or altering this building on the property 

owned by the firm or corporation as set forth above. The name of the firm or corporation is:_________________________.  

INITIAL ALL- 

_______ I will personally superintend and manage all aspects of the construction or alteration of the building and that duty will not be 

delegated to any person not duly licensed under the terms of Article 1 of Chapter 87 of the General Statutes of North Carolina.  

_______ I will be personally present for all inspections required by the North Carolina State Building Code, unless the plans for the 

construction or alteration of the building were drawn and sealed by an architect licensed pursuant to Chapter 83A of the General 

Statutes of North Carolina.  

 _______ I understand that a copy of this AFFIDAVIT will be transmitted to the North Carolina Licensing Board for General Contractors 

for verification that I am validly entitled to claim an exemption under G.S. 87-1 (b)(2) for the building construction or alteration 

specified herein. I further understand that, if the North Carolina Licensing Board for General Contractors determines that I was not 

entitled to claim this exemption, the building permit issued for the building construction or alteration specified herein shall be revoked 

pursuant to G.S. 153A-362 or G.S. 160A-422.  

_________________________________________________________  __________________________________ 

Signature of Affiant       Date  

Office use only-  _________________________ County, North Carolina 

I, ________________________________, Notary Public, do hereby certify that ____________________________________  

personally appeared before me and acknowledged the execution of the foregoing instrument. Witness my hand and notarial seal this 

____________________ day of ___________________________, ____________.  

___________________________________________________ 

Notary Public  

___________________________________________________ 

My Commission Expires  

(NOTE: It is a Class F felony to willingly commit perjury in any affidavit taken pursuant to law – G.S. 14-209) 
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